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1. O0mme noJio:xkeHNs

1.1. Konexc stuku u ciyxedHOro noseaenus padotankos MBOY «'umHazms Ne
42y (manee - Kozmekc) npeacTrasiiieT co00i CBOJ 0OIIMX MPUHIAIIOB IPO(ECCHOHANBHOI
OTMKH ¥  OCHOBHBIX IIpaBHI CIy)KEOHOIO TIOBENEHHS, KOTOPBIMH  JOJDKHBI
pyKoBoICTBOBaThCsl Bce paboTHHKM MBOY «I'mmHasus Ne 42» (mamee - paGOTHHMKH
YupexaeHus1) He3aBUCHMO OT 3aMeIaeMbIX HMH JOJDKHOCTEH.

1.2.  Komekc paspaboran B coorBerctBuM ¢ KoHcturyrmedr Poccmiickoit
®enepanun, TpynoBeiM kofekcoM Poccuiickoit @enepanun, OefepaabHBIM 3aKOHOM OT
25.12.2008 Ne 273-03 «O mpoTHUBOAEHCTBUM KOPPYILHH» M HHBIMH HOPMATHBHBIMH
IpaBOBBIMH aKkTamu Poccuiickoil ®@enepanyy, a Takke OCHOBaH Ha OOIIETPH3HAHHBIX
HPABCTBEHHBIX MPHHIMIIAX X HOPMAX POCCHICKOro 00IIeCTBa H roCyIapCTBa.

1.3. lensro Kopekca sBNseTcs YCTaHOBIEHHE 3THYECKHX HOPM M IIPABHII
CIry>eOHOro IOBEeeHUsI PaOOTHHKOB YUPEXKIEHHS [UIA JOCTOMHOIO BBIOJIHEHUS UMHU
CBOEH NMpo(decCHOHANbHOM NeATENbHOCTH, a TAKXKE COICHCTBHE YKPEIUIEHHIO aBTOPHTETA
pabOTHHKOB YupexaeHus 1 obecliedeHne eMHBIX HOPM HX ITOBEECHHL.

1.4. Kogexc npusBaH NOBBICHTH 3(P(EKTUBHOCTH BBHINOJHEHHS PabOTHUKAMH
Vupe:knenus cBOMX TPYAOBBIX 00s3aHHOCTEH. 3HaHHE W COONIOJEHHE UMM IOJIOKEHHH
Konekca sBisercs ogHMM H3 KPUTEpPHEB OIIEHKH KadyecTBAa HX MNPO(eCCHOHAILHON
JEATEIIbHOCTH U TPYAOBON AUCLIUILIAHEI.

1.5. Kaxnplii paOoTHUK YUpexxmeHHs JTO/DKEH O3HAKOMHTBCS C IIOJIOKEHHSAMHU
Konmekca, u mnpuHMMaTh Bce HEOOXOOWMEIE Mephl s ero coOmrofeHms. Kaxmpii
rpakJaHUH BIIpaBe OKUIATh OT pabOTHHKA YUpeKIEHUS MTOBEICHHS B OTHOIICHHSX C
HUM B COOTBETCTBHH ¢ noyoxxeHusMu Kopgexkca.

2. O0mye NPHHIMIIBI H MPABHJIA CITYKeOHOr0 MOBeeHMs

2.1. ]JleaTenpHOCTs YUpeKIeHHs, a TaKKe ero paOOTHHKOB OCHOBBIBAETCS Ha
CIIeIYIOIMX IPUHIIMTIAX

- 3aKOHHOCTb;

- TpodecCHOHAIN3M;

- I0OpPOCOBECTHOCTE,

- KOH(HIEHIHATBHOCTE;

- CIIpaBeIJTABOCTE,

- HHQOpMAIMOHHAS OTKPBITOCTD;




- OTBETCTBEHHOCTD;

- OOBEKTHBHOCTB IPH MPUHATUY PELIECHUH.

2.2. PaOoTHHKH YupexIeHHs, CO3HaBas OTBETCTBEHHOCTH Iepe]l TOCYIapCTBOM,
OOLIECTBOM H rpakIaHaMH, 00S3aHb:

a) WCIOJNHATL JO/DKHOCTHBIE OOS3aHHOCTH J0OpPOCOBECTHO H HAa BBICOKOM
Ipo()eCCHOHAIEHOM YPOBHE;

6) cobmopmare  TpeGoBaHHS — 3aKOHOmaTenbcTBa  Poccuiickoit  Demepauuy,
AJTaiCKOr0 Kpasl ¥ JIOKAJIbHBIX JOKYMEHTOB YUpeKIeHuUs;

B) OCYIIECTBIIITH CBOIO [EATENBHOCTh B IpefelaX CBOHX IOJHOMOYHH M
IIOJTHOMOYMH YUpexcHH;

) TIpH UCTOJIHEHUH JOJDKHOCTHBIX 00s3aHHOCTEH OBITH HE3aBUCHMBIM OT BIIHSHHUS
OTJENIBHBIX TPAKAaH, NPO(ECCHOHATBHBIX WM COLHAIbHBIX TPYIII, OPraHU3alHii;

1) coOmogaTh COLMANBHYIO CIpPaBeIABOCTE W PaBHOIPABHO PACIpPEEIIATH
COLMANIbHBIC PECYpChl C IENBI0 PACIIMPEHUS BBIOOpa M BO3MOXKHOCTEH Ul BCEX
KOHTPareHTOB, B TOM 9YHCIE, JJIs HEMMYIIMX, COIMANBHO-YS3BUMBIX M APYTHX JIUII,
OKa3aBIIMXCs B TPYIHOW )KU3HEHHOMH CHTYAIlHH;

€) TPOSBIATH TEPIHMOCTh U YBaXKCHHE K OOBMasIM M TpaJuIHAM HapoxoB Poccuu
U JpPYTruX TOCyNapCTB, YYHTHIBATL KyJIBTYPHBIE M HMHbBIE OCOOSHHOCTH pPa3IM4YHBIX
STHHYECKHUX, COLMAIBHBIX IPYIIl U KOH(ECCHH, CIIOCOOCTBOBATh MEKHAI[MOHAIIBHOMY U
MEKKOH(PECCHOHATIBHOMY COTJIACHIO;

XK) HCKIIOYaTh JEHCTBHs, CBS3aHHBIE C BIMSHHEM KAKUX-THOO IJIHYHBIX,
UMYLIECTBEHHBIX  (DMHAHCOBBIX) M WMHBIX  HMHTEPECOB,  IPENATCTBYIOIIUX
I00pOCOBECTHOMY MCIOIHEHHIO TOJKHOCTHBIX 00S3aHHOCTE;

3) coOuoaTh HEHTPalTbHOCTh, MCKIIFOYAMONIYI0 BO3MOXKHOCTH BIIMSHHSA HA
NPO(QECCHOHANBHYIO  JEATEIPHOCTh  PelIeHHM  HOMMTHYECKAX  NApPTHH,  HHBIX
0O0I1IeCTBEHHBIX 00hEHHEHHIA;

H) CcoOIogaTh HOPMBI CIIy:KeOHOH H IIPO(deCCHOHAIBHOM ITHKH, IIPaBUIIA JEJI0BOTO
TIOBEJICHHS 1 OOIIEHHS;

K) IPOSABIIATE KOPPEKTHOCTh X BHUMATENLHOCTE K IPaX/JaHaAM U JJOJDKHOCTHBIM

IMLIAM  TIPH  JOJDKHOCTHOM — B3aMMOJCHCTBHMH C HHMH; JI) HE [IOIIyCKaTh
KOppPYNIMOHHOTO IOBEACHHSA, B TOM YHCIIE BO3JCPKUBATHCA OT IIOBENEHHS, KOTOPOE
MOJKET BOCIPHHHUMATECS OKPYXKAIOIMMHU KaK OO€l[aHue WM MPEIIOKEeHHE Jaud B3SATKU
nubO Kak COIylacHe IPHHATH B3STKY, MM Kak Mpockba (HaMek) O Jade B3STKH, a TaloKe
IIPUHAMATh MEphl IO MPETOTBPALIEHUIO M YPEryJIMpOBaHHI0 KOHQIIMKTa HHTEPECOB,
IIPOTHBOJEHCTBOBATH JIFOOBIM NIPOSIBIIEHUAM KOPPYIILMK U IPOYUM 3JI0YIIOTPEOIEHUSIM B
VupeXIeHusd; M) YBEAOMIATh PYKOBOIWTENS YUpPEKIEHHS, IODKHOCTHOE JIHILIO,
OTBETCTBEHHOE 3a pPaboTy 1o MNpOQHIAKTHKE KOPPYIIHOHHBIX IPABOHADPYIICHHH B
Yupe/ieHus, OpraHsl IPOKypaTyphl M MHBIE (efepanbHBIe rOCYIapCTBEHHBIE OPraHbI
0060 Bcex ciydasx oOpalleHHS K HHM KaKHX-JIMOO JIMI[ B IEIAX CKJIOHEHHS K
COBEPILIEHHIO KOPPYIIIUOHHBIX NTPaBOHAPYIIICHHIA;




H) He3aMEeTUTENBHO YBEIOMIISTh PYKOBOXUTENS YUpexIeH s, JODKHOCTHOE JIALIO,
OTBETCTBEHHOE 3a paboTy no NpodHIAKTHKEe KOPPYMIHOHHBIX MPABOHAPYIICHHN B
VupeXJIeHHH O CTaBIIMX KM U3BECTHBIMHM (akTaX KOH(IHKTa WHTEPECOB H
KOPDPYNIIHOHHBIX IPOABICHUA B YUPEKIEHHH, OOCTOATENLCTBAX M JEUCTBHIX
(Ge3nelicTBIN) paOOTHUKOB YUPEKIESHUS ¥ TPETHUX JIUIL, TIOCTYXKHBIIHX MM CIIOCOOHBIX
NOCITY)XUTh TMPHYHHAMM BO3SHMKHOBEHHs B YUpeXXAEHHH KOH(IHKTAa WHTEPECOB H/HIIH
KOPPYMIIHOHHBIX MPOSBICHHH, a TaK)Ke O NPUYHUHEHUH (BO3MOXXHOM IIPHYHHEHHH) Bpeaa
YupexieHu1o; 0) He pasIiallaTh U He HCIIOJIb30BaTh HEHAUIEKAIIUM 00pa3oM CBEJCHHS,
OTHECEHHBIE 3aKOHOJaTeJIbCTBOM Poccuiickoii Denepanuu K CBEIEHUSIM
KOH(HICHIMATBHOTO XapaKTepa, M CIyXeOHyl0 MH(QOPMAalMI0O W MHBIE CBEICHHS,
CTaBILIME U3BECTHBIMH B CBSI3H C HCITOJIHEHUEM TPYAOBBIX 00S3aHHOCTENH;

II) He JI0ITyCKaTh OKa3aHHs BO3JEHCTBHS HA CBOUX KOJUIET B IIENSAX IPHHATHI

IPOTUBO3AKOHHOIO M (MIM) HEOOOCHOBAHHOI'O PEIIEHHsS; P) BO3ICPIKHUBATHCS OT
IIOBEJIeHNs], KOTOpOe MOIJI0 OBl BBI3BaTh COMHEHHE B IOOpPOCOBECTHOM HCIIOJIHEHHH
TPYJOBBIX 00s3aHHOCTEH, a Taioke u30eraTtp KOH(IMKTHBIX CHTYalldi, CIIOCOOHBIX
HAHECTH YyIlepOd pemyTauuu WIH aBTOPHTETY pPaOOTHHUKOB YUPEKIEHHs H/UIH
YupexaeHuo, C) He JOIycKaTb IpOSBIEHHH (opMamm3Ma, BBICOKOMEpHS,
HEYBA)KMTEJIbHOTO OTHOIIEHH K 3aKOHHBIM NpOch0aM U TpeOOBaHHAM IpakKIaH B CBS3H C
HICIIOJIHEHUEM TPYJOBBIX 003aHHOCTEIH;

T) BO3IEPXKHBATHCS OT IIyOJNMYHBIX BBICKA3bIBAHMM, CYXIEHHH M OLEHOK B
OTHOILEHHH YUPEKAECHHUS, €CIIH 3TO He BXOIUT B 00SI3aHHOCTH pabOTHHKA;

y) coOmomarh KOH(DUASHIMATLHOCTE MHOPMAIMH O KOHTpareHTe, Kacaroliemcs
YCIIOBHH €0 KH3HEEATEIbHOCTH, JTMYHBIX KauecTB U MpobieM, IpUHIMATh MEPHI IS ee
obecrnieueHusl;

() He wHCIONB30BATh [ODKHOCTHOE IIOJIOKEHME [UIsl OKa3aHWs BIIMSHHS Ha
AEATEIbHOCTh [OCYJAapCTBEHHBIX OPraHOB M OpPraHOB MECTHOTO  CaMOYIIPaBIICHHS,
OpraHHU3al|ii, JOJDKHOCTHBIX JIUL, FOCYAaPCTBEHHBIX M MYHUIHUIAIBHBIX CIYXKAIIUX IIPH
peLIeHrH BOIIPOCOB JIMYHOIO XapakTepa,

X) YB2)KHUTEIHHO OTHOCHUTBHCS K JESATEIBHOCTH TPEACTABUTENEH CPEICTE MAacCOBOM
uHbopManMH 1o WHPOpPMHUpOBaHHIO oOmiecTBa 0 pabore VYupexaeHHs, a TakKe
OKas3bIBaThb COJAEHCTBHE B IONYYEHHH AOCTOBEPHOM HH(OpMAIMM B YCTAHOBICHHOM
MOPSIJIKE;

1) TOCTOSIHHO CTPEMHTHCS K OOecmeueHHMIo Kak MOXHO Oonee 5(D()EKTHBHOTO U
3KOHOMHOT'O  PacIOpsKEeHUs (UHAHCOBBIMHM  CpPEACTBAMH, HMHBIM HMYILIECTBOM,
MaTepUaIbHO-TEXHUUECKHUMHU U JPYTUMH pecypcaMu Y UpekICHHUS;

4Y) HE HUCHONb30BaTh MMYIIECTBO YUPEKIEHHI B IEIIX, HE CBA3aHHBIX C
HCIIOITHEHHUEM TPYAOBBIX 003aHHOCTEH, a TakKe He Iepe1aBaTh ero B TAKUX IeNITX HHBIM
JTHIIAM.

2.3. PykoBomutenn YupexneHus A PYKOBOJIHUTEIHU CTPYKTYPHBIX
NOJpa3IeleHui YUpexXIeHus NOJDKHBI OBITh A7 paOOTHHUKOB YUpeKIeHHs 00pa3ioM




npodeccronanu3Ma, 0e3ynpeyHol pelryTalliy, CBOMM JIHYHBIM ITOBEIEHHEM IIOIaBaTh
IPUMEP YECTHOCTH, OECIIPUCTPACTHOCTH U CIIPABEJIMBOCTH.

2.4. PyxoBoauTenb Yypexnenus u PYKOBOAUTENU CTPYKTYPHBIX
NOJpa3AeleHuil Y UpeKaeHus:

a)  NPUHMMAKOT Mephl IO NPEAOTBPAIIEHHMI0 M YPETryIHMpPOBAHMIO KOH(IHKTA
UHTEPECOB, MO MNPENYNPEXIACHHUIO KOPPYIIHH, BKJIOYAs MEpHl MO NPEAOTBPALIEHHIO
KOPPYIIHOHHO-0IIACHOTO MOBE/ICHHUS;

0)  CONEHCTBYIOT yCTAHOBJICHHIO U IIOIEP)KAHMIO B KOJUIEKTHBE 3710POBOTO
MOPaIbHO-IICUX0JIOTMYECKOT0 KIITUMATa,

B) IpU ONpe/ieNIeHH: 00beMa M XapakTepa IOopyJYaeMoil IpyruM paboTHHKAM
YupexaeHust paboThl PyKOBOACTBYIOTCS IPHHIUIIAMY CIIPABEUIMBOCTH, yJIeTa THYHBIX 1
JENOBBIX Ka4€CTB, KBATH()UKAIIMH U OIBITA TOJYHHEHHBIX;

r) HE JIONYCKalOT TI0 OTHOLIEHHIO K [OJYHHEHHBIM  pabOTHUKAM
He0OOCHOBAHHBIX IIPETEH3HUH, a TakKe (PaKTOB rpyOOCTH U GECTAKTHOCTH

A)  TPOSBIAIOT 3a00Ty O MOJYHHEHHBIX, BHUKAIOT B WX NpPOOIEMBI H HYXIbL,
COJICHCTBYIOT IPHHSATHIO 3aKOHHBIX M OOOCHOBAaHHBIX pEIIEHHUH, CIIOCOGCTBYIOT
IpO(hECCHOHATBHOMY U IODKHOCTHOMY POCTY pabOTHHKOB;

e) OPraHU3YIOT OKa3aHHe IOIAEPXKKH M ITOMOIIH MOJIOABIM CIIeHUAIKCTaM (¢
OIBITOM pabOTHI 0 3 NeT) B NpHoOpeTeHuH Ipo(eCcCHOHATBHBIX HABBIKOB.

2.5. PykoBomuTenb YUpexmeHHsS U PYKOBOIAUTENN CTPYKTYPHBIX MOApAa3JIeIeHHil
YupexIeHus HeCyT OTBETCTBEHHOCTh B COOTBETCTBHM C 33aKOHOJATEIHCTBOM
Poccuiickoli ®enepanuy 3a IeHCTBHSA WIH Oe3eiCTBHE MOMYMHEHHBIX COTPYIHHUKOB,
HapylaroUyX MPUHIKIE STHKM M IIpaBHJIa CIyXeOHOro IOBEIACHMS, €CIH OHHM HE
IIPHHSUIA Mep, 9YTOOBI He JOMYCTUTh TaKUX AeHCTBHI MM Oe31eiCTBHSL.

3. DTHYecKHe HOPMBI CJIyKeGHOro MoBeAeHUsI PA0OTHHKOB
3.1. B [MOMKHOCTHOM TIIOBEHEHHH pPabOTHHKY VYUpexIeHHs HeoOXOIUMO

PYKOBOACTBOBATbCS TeM, 4Yro B cooTBercTBUM ¢ KoHcturynmeir Poccuiickoi

Denepanuy, 9eI0BEK, €ro npaBa U CBOOOIEI SIBIISIOTCS BBICINEH [IEHHOCTBIO, H KaXKIBIi

TPpaXJaHHMH HMMEeT IIPaBO HAa HENPUKOCHOBEHHOCTh YaCTHOM JKHM3HH, JIHYHYIO H

CEMEHMHYIO TaliHy, 3allIUTy Y€CTH, JOCTOMHCTBA, CBOEI0 0OPOro HMEHH.

3.2. B IODKHOCTHOM IIOBEAECHHUH PAOOTHHK YUpeKIeHHS BO3IEPIKUBACTC OT:

- mo00ro BHIA BBICKA3BIBAHMN M MEHCTBHH MMCKPUMHHALIMOHHOIO XapakTepa II0
NprU3HAaKaM II0Jla, BO3pacra, pachl, HAMOHAIBHOCTH, A3bIKA, TIpakKTaHCTBA,
COLIMAJIBHOT0, HMYIIIECTBEHHOIO WM CEMENHOIO MOJOXKEHUS, MOJUTHIECKAX HIIH
PENUTHO3HBIX MPEATOYTEHHIA;

- Tpy0oCTH, NpPOSBICHHH IPEHEOPEIKUTEIIBHOIO TOHA, 3aHOCUYMBOCTH, IIPEIB3ATHIX
3aMeyaHui, IPEbABIIEHHUS HEIPABOMEPHBIX, HE3aCITy KEeHHBIX 0OBHHEHMIL;

- YIpO3, OCKOpOMTENHHBIX BBIPKEHHH MM PEIUIHK, AEMCTBHM, IPENSTCTBYIOMIUX
HOPMaJIbHOMY OOLIEHHIO WK IIPOBOLHPYIOLIAX IIPOTHBONPABHOE ITOBEEHHE.




3.3. PaGotHuku YupexIeHHs NMPH3BaHBI CIOCOOCTBOBATH CBOMM HOJDKHOCTHBIM
IIOBEJICHUEM  YCTAHOBJIEHUIO B  KOJUIEKTHBE JEJIOBBIX B3aHMOOTHOIIEHHH U
KOHCTPYKTHBHOI'O COTPYAHHUYECTBA APYT C IPYTOM.

PaboTHHKM NOKHBEI OBITH BEXIIHBBIMY, I0OPOXKENATENBHBIMA, KOPPEKTHBHIMH,
BHUMATEIbHBIMH M IIPOSBIIATE TEPIIUMOCTE B OOILEHHH C I'paXkIaHAMHU U KOJLJIETAMH.

3.4. Ilpy BO3HUKHOBEHHM KOH(IUKTHOM CHTYallMH MEXIy CTPYKTYPHBIMH
MOMpPa3feICHUAME ~ YUpeXAeHus, paboTHUKaMM  YUpeKOEHHS  MPHOPHTETHHIM
HalpaBJIeHHUEM PeLIEHNs] KOH(IMKTA ABIISETCSA YIeT UHTEPECOB Y UPEXKIEHHS B LIEIIOM.

3.5. Buemnuii Bun paboTHUKa YUpEeKICHHS IIPH HCIOJHEHMHA UM JTOJDKHOCTHBIX
00s3aHHOCTE B 3aBHCHMOCTH OT YCIOBHH TpPYJOBOM JEATENBHOCTH IOJDKEH
CIIOCOOCTBOBATL YBAXKUTEIFHOMY OTHOIICHHIO IPaKAaH K YUPEKICHHIO, a TaKKe, pH
HEeOoOXOJMMOCTH, COOTBETCTBOBATh OOLICNPUHATOMY [EIOBOMY CTHJIIO, KOTOPEI
OTIIMYAIOT CAEPIKAHHOCTh, TPAAULMOHHOCTD, aKKYPaTHOCTb.

4. OTBeTCTBEHHOCTH 32 HApyIIeHHe NoJoxkeHuii Kogexca

4.1. Hapymenue paboTHHKaMU YupexieHuil mojoxeHnuil Hactosmero Komgekca
MOIJIEXUT MOPATBHOMY OCYIKIEHHIO Ha COOpaHMAX (COBEMAHMIX, KOH(MEPEHIHIX), a B
CllyyasX, IPETyCMOTPEHHBIX (QefepabHBIMU 3aKOHAMH, HapyIIeHHe II0JI0KEHMMH
Kopekca Bieder npuMeHeHHe K paOOTHHUKY Mep OTBETCTBEHHOCTH.

4.2. PaboTHuKM VYUpeXIeHUS B 3aBUCHMOCTH OT TSDKECTH COBEPIIECHHOIO
OPOCTYNKAa  HECYT  OTBETCTBEHHOCTh B COOTBETCTBHH C  JeHCTBYIOLIUM
3aKoHOJaTelbCcTBoM Poccuiickoit @enepanmm.

4.3. CoOmonenne pabOTHHKOM YUpexxIeHHs ION0oKeHHi Hactosero Komekca
YUYHUTBHIBAECTCS IPH Ha3HAUYEHHUH IOOLIPEHUI ¥ HAJIOKEHUH AUCIUILTHHAPHBIX B3bICKaHHUH.

4.4. HapymeHue mpaBull aHTUKOPPYILMOHHOTO MOBEICHHA BJEYeT IIPOBEICHHE
CIy’>KeOHOTO paccleOBaHHsA II0 OOCTOATENECTBAM BO3ZHHKHOBCHHS KOPPYIIHOHHO-
OITaCHOM CUTYaIlHH.
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